COUNCIL TAX  - BAILIFF PACK 
NOTES

1. Where you see anything in BOLD RED and enclosed in  Square Parenthesis like so:-

[COUNCIL NAME]
 then simply enter the data being requested and return the style to normal like so:-
Warrington District Council
2. Where you see  [TITLE]  [FIRST NAME] [LAST NAME] then this means you should enter your name as shown in the corporate world (in caps with a Title) like so:-

MR. JOHN EDWARD SMITH

3. Where you see  “[First Name]: of the [Family Name] family”  then this means you should enter your name as a Freeman on the land like so:-

John Edward: of the Smith Family

NB: The colon after your first names is intentional so do not remove it.

