<Your Address>

<Your Post Code>

<Their Name>

<Their Address>

<Their Post Code>

<Today’s Date>

Re: Client Reference Number: <123456789>
Dear <Contact name if you have it>
I wrote to you on < Date of your last letter > requesting verification of your claim including a lawful contract; a signed invoice and proof of agency to validate your claim, so that I may settle any financial obligation I might lawfully owe. Your said failure to provide the requested documentation within ten (10) days from the above date will constitute your agreement to the following terms: 

1. That you are a third party interloper;
2. That you have no legal standing;
3. That you have no first-hand knowledge of this matter;

4. That your claim is fraudulent;

5. That any damages I suffer, you will be held culpable;

6. That any negative remarks made to a credit reference agency will be removed;

7. You will no longer pursue this matter any further.

Should you provide sufficient evidence that I owe your organisation or your client any outstanding amount and that you can provide proof that they have assigned you agency, I should be happy to pay any verified claim in full. 

Yours sincerely

<Your Signature>
By: <First-Name/s: Familyname (John-Arthur: Smith)> 

Authorised Representative 
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